Changing Your Password in Settings
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SIPS gives you two ways to change your password: through the login page or through the Settings option while you
are logged in. If you already have access to your account and want to update your password, the Settings option is
the quickest route. Below are the steps to reset your password through the Settings option.

Related Sections and Articles: Getting Started, Resetting Your Password from the Login Page

Step 1: Login: Log in to SIPS if you have not already done so.
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Step 2: Settings: Click on the Settings header that is located in the upper right-hand side of the screen.


https://help.sipsplanning.com/help/getting-started
https://help.sipsplanning.com/help/resetting-your-password-from-the-login-page
https://help.sipsplanning.com/help/resetting-your-password-from-the-login-page
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Step 3: New Password: Enter your new password.
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Step 4: Re-enter New Password: Re-enter the new password.
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Step 5: Save: Click on the green Save button underneath the Preferences heading.
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Step 6: Sign Out: To test the new password, click on the Sign Out heading that is located in the upper right-hand

side of the screen.
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Step 7: Log In: Enter your user ID and new password, then click the green Login button to log in.
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Step 8: Welcome Page: SIPS should automatically direct you to the welcome landing page.
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If you feel you need more support or would like to set up demo time with one of our representatives, please contact
us at:support@planscout.com



